
Job Description:  CUSTODIAL/MAINTENANCE WORKER
CLASS NO.  803                                 
EEOC CATEGORY:  Service Worker                                              
PAY GROUP:  105                              

FLSA:  Non-exempt
SUMMARY OF POSITION:

Performs manual and machine-assisted tasks in cleaning and maintaining the interior and exterior of the county offices and the grounds surrounding county buildings.
ORGANIZATIONAL RELATIONSHIPS:
1.  Reports to:   Maintenance Supervisor.
2.  Directs:
  This is a non-supervisory position.
3.  Other:
  Has contact with county personnel and may have contact with the general public.
EXAMPLES OF WORK:

Essential Duties*
Operates a vacuum cleaner and hand cleaning apparatus;
Cleans and dusts windows, walls, doors, floors (including removing spots from carpets), water fountains, and furniture;

Cleans restrooms and replaces paper products;

Cleans, strips, waxes, and polishes floors as needed and instructed;

Empties and cleans waste receptacles and properly disposes of trash;

Mows and trims grass;

Sweeps, cleans, and mops interior areas of buildings and/or sidewalk and curb areas around building;

Picks up trash on or around the grounds and parking areas of the courthouse and disposes of it appropriately;

Trims trees and bushes and rakes leaves as needed, properly disposing of trimmings;

Utilizes power and hand-operated equipment;

CLASS NO.  803 (Continued)
Opens and closes courthouse daily Waters lawn areas sufficiently to keep them in good condition;  
Plants flowers and weeds flower bed areas as needed;

Checks buildings for damage and unauthorized entry; and                            

Other Important Duties*

May perform minor carpentry work, painting, and plumbing as directed by Maintenance Supervisor;
May take the mail to the post office after applying appropriate postage; and

Performs such other duties as may be assigned.
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES:
Skill to:  operate power and hand-operated equipment used in mowing and trimming.

Ability to: follow oral and written instructions; learn to se janitorial equipment and supplies and cleaning chemicals; and establish and maintain effective working relationships with other county employees and the general public.
ACCEPTABLE EXPERIENCE AND TRAINING:
Sufficient education to be able to read and write in the English language; six months of related experience preferred;
or any equivalent combination of experience and training which provides the required knowledge, skills, and abilities.

CERTIFICATES AND LICENSES REQUIRED:
Valid Texas Drivers License.
*for the purpose of compliance with the Americans With Disabilities Act (ADA)

This job description does not take into account potential reasonable accommodations.                                  02/2020

